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STATE DENTAL COUNCIL U. T. OF PUDUCHERRY

ONLINE RENEWAL PROCESS

GENERAL INSTRUCTIONS

. The steps given below are for first time online renewal users. Dentists who have

already received online renewal certificates kindly refer ‘Subsequent Renewal’
section given below.

Use Laptop/Desktop for online renewal process. All the features in the SDC
website may not appear on mobile screen.

Use E-Payment gateway available in SDC website for Payment of fees. The E-
Payment process is explained below.

Allimages should be clear and complete.

The passport size photograph should be clear, recent, represent the Dentist in
decent formal dress and preferably in white background as the same will be
reflected in the renewal certificate. Selfies and sub-standard photographs will be
rejected.

The registration date and seal of SDC in the uploaded Registration certificate shall
be clearly visible.

Read all instructions carefully before filling up the details.

Only masked AADHAAR downloaded within three months from the date of
application submission will be accepted.

While checking messages in mail make sure to check in all inboxes including
Spam.

Dentists with renewals pending for 5 years or more shall contact SDC Office.

. Notarised affidavits have to be submitted in original to the SDC office in person or

by post and scanned copies can be uploaded during application

Registration of BDS degree and Endorsement of MDS Degree require verification
of certificates in original and the dentist has to appear in person.

Online renewal process requires 15 working days normally for verification and
adequate measures are being taken by SDC for swift approvals and timely
renewals.

The Registrar has the right to convene online meetings with the applicant for
verification if necessary and the same will be intimated via mail.

The online process is designed to be user friendly and dentists are instructed to
login and operate personally rather than sharing the login credentials with others
considering the confidentiality and data security.

For further queries contact SDC Office/mail to
registrarsdcpuducherry@gmail.com.



State Dental Council U.T. of Puducherry has introduced online renewal facilities for the

benefit

of Dentists. In three simple steps dentists can now renew their registration online.

| Step: Authentication of E Mail Address

1.
2.
3.

Il Step:

abrowbd-=

Il Step:

Subseq

1.

E-Paym

Go to User Registration and click on ‘Registration’ tab
Enter the details and submit
Enter OTP received in Mail ID.

Authentication of SDC Registration and Domiciliary Status

Select ‘Already Registered’ tab

Enter the required details

Enter your 4-digit Registration number.

Uploading payment receipt is not mandatory at this stage.

Upload registration certificate front and backside images and submit for approval. Once
verified and approved, you will receive login credentials in your registered mail ID

Filling up the details and uploading of required documents

Upon receiving Username and password select ‘Login’ and enter the credentials.

Enter all the details and upload the documents including payment receipt and submit.

In case more than one receipt have to be uploaded, multiple files can be merged into one
single file and uploaded.

Upon receiving approval mail you can login with the Username and password and access
your profile page for renewals.

For first time online process, after verifying the payment details you will receive Renewal
certificate by mail.

uent Renewals

‘Login’ with your Username and Password. The access to your profile page is restricted to
the validity period for data security reasons.

If Login expired, then click login extension option, fill the details and post message the
reason for extension and submit. Upon approval you will receive mail extending the
validity. ‘Login’ with your Username and Password.

Use ‘View & Edit’ option to update the profile page.

In the ‘Upload’ section, update the previous AADHAAR document with recent AADHAAR
document downloaded within three months from the date of submission of renewal
request.

Select ‘Payment’ tab in the profile page, click ‘Renewal’, upload payment receipt for the
year of renewal and submit.

ent Gateway

Select E-Payment Gateway in the SDC website

In the State Dental Council Puducherry account, select ‘Renewal’ for payment of fees
Separate payments have to be made for each corresponding year and payment receipts
have to be downloaded for each corresponding year.

Select ‘Late fee’ for paying late fees @ Rs. 100 per each lapsed year and pay the amount
in single payment.

Save all E- payment receipts for uploading and for future reference.



ILLUSTRATION

| Step: Authentication of E Mail Address

Go to User Registration
and click on —
‘Registration’ tab RenewatLogin ——
q
Note : If you provide the required information, you will be
able to make further requests.
Email *
Entel‘ the detaIlS al"ld Enter your email
SmeIt Mobile Number *
Enter your mobile number
Note : If you provide the required information, you will be able to make further
requests.
Email *
S
Enter OTP received in Mot Normbor -
Mail ID. o
Enter OTP*
- é
Didn't get OTP? Resend OTP

Il Step: Authentication of SDC Registration and Domiciliary Status

Select ‘Already
Registered’ tab




Aheady Registered

New Registration is Currently Offline
[ .. ly thraugh Offline Mad

Enter the required
details. Enter your 4-
digit Registration
number.

New Registration Transfer of Registration Already Registered

Already Registered

Name * Senvice *

r Name Select

Date of Birth *

Address -
® UT of Puducherry. ) Others.

Residential Address *

College * University *
Enter Universit
Vear of Passing * Internship Completion Date *
dd-mm-yyyy =] Internship completion date
Registration No * Date of Registration *
Only 4 digit Date

Uploading payment
receipt is not mandatory
at this stage.
Upload registration
certificate front and
backside images and
submit for approval.
On submission, you will
receive thank you
message in mail.

Uploads

Self Attested Scanned Copy of Registration Certificate - Front page * Self Attested Scanned Copy of Registration Certificate - Back page

Chooss File | No file chasen Choose File | No fle chasen
Receipts Image
Choose File | No file chasen

Thank you!

Thank you for submitting your details. Your request has
been forwarded to the council. On approval, you will receive
login details in your registered mobile number and email
address within 2 working days

(o [ o]




Seare Dental Counil LI, of Pucucherry.

Thank you for submitting your details

Dear Dr NS

Once verified and
approved by SDC, you
will receive login
credentials in your
registered mail ID.

State Dental Council UT. of Puducherry
To: me - Sun, May 31 at 1056 AM v

Dear Dr. SN

Kindly Legin New User of with

Username S - 1| P3svord —

The Username & Password are highly confidential and not to be shared with
athers and valid only for 3 days.

Read All Instructions carefully and keep all the required sell-atlested scanned
copies ready.

Comments / Reason :

For any queries or clarifications, feel free to reach out to us at:

Il Step: Filling up the details and uploading of required documents

Upon receiving
Username and
password select ‘Login’
and enter the
credentials.

Home  AboutUs  E-Payment  CDE Program v

— Back to Home

N2/
2
ot

Note : The Username and Password given by the Dental Council should be used to Login.




« Back to Home.

Login Expired?

Enter all the details and
upload the documents
including payment
receipt and submit. In
case more than one
receipt have to be
uploaded, multiple files
can be merged into one
single file and uploaded.
On submission you will
receive a thankyou
mail.

FERBONAL DETIALE

Diate of Birth *

Mother's Name *

Mokbile Mo *

SABE45T275

PAM Mumber *

Residential Address *jas in Muked Sachas

dewrinasied within 3 Month

EDUCATIONAL GUALIFICATION

EMPLOVMENT DETARL 2

UFLOAD®

FINAL CHECHK

Father's Name *

Marital Status *
A
Ermail *
arunprasad
Professional Address®
/%

UPLOADS

Note:

Recent Passport Size Photograph *

Choose File N file ¢

Degree Certificate- MDS

Choose file | Ng file chosen

Internship Completion Certificate

Choose File  No fil

Transfer Certificate-BDS/MDS/DM/DH *

Choose File | N file chosen

Proof of Residential Address- Masked Aadhaar Card- Date of Download-

(Downloaded within 3 Months of Date of Applying) *

Choose File | No file chosen

Registration Certificate-Back Page (for Registered User) *

Choose File Mg file

PAN Card *

Choose File Mg file ¢

Renewal Payment Details/Payment Receipt *

Choose File N file cho:

Degree/Diploma Certificate- BDS/DH/DH/DORA *

Choose File | N file chosen

Provisional Degree Certificate(Only if University Convacation has not
been held)*

Choose File | N file chosen

Provisional SDC Registration Certificate

Choose File | N file chosen

Registration Certificate-Front Page (for Registered User) *

Choose File | No file chosen

NOC (In Case of Transfer from Other Dental Council)

Choose File | No file chosen

Affidavit

Choose File | N file chosen




Thank you!

Thank you for filling out all your documents. After
the approval of this application and renewal
certificate, you will be notified, and then you can
download the renewal certificate.

‘State Dental Council LIT. of Puducherry
To: me -Sun, May 31at 1£20 AM

Dear Dr/ANE—

Thank you for filling out all your documents

After the approval of this application and renewal certificate, you will be
notified, and then you can download the renewal certificate

For any queries or clarifications, fee! free to reach out o us at:

registrarsdcpu

gmail.com

52024 State Dental Gouncil U.T of Puducherry. All Rights

rved

Mahatma Gandhi Postgraduata nstitute of Dental Sciances Campus Puducherry 605 006

Upon receiving approval
mail you can login with
the Username and
password and access
your profile page for
renewals.

Stats Dental CouncilUT. of Puducherry

To: me Sun Moy 3

Dear Or GRS

Wi are delighted to inform you tha your detals have been successfully
regrstored with the Dental Council Congratulalionts on this achisvementl

e would 1Ko to inform you thal you can naw viw yout profle on out platioa.
1f you have already completed your renewal, you may request your cerficate
by contacting us. Alteratively, you can collect your cerfificate in parson by
visiting our office.

‘Should you have any questions of 1equire ferlher assislance, please ¢o ol
hesdate to contact us.

For first time online
process, after verifying
the payment details you
will receive Renewal
certificate by mail.

Renewal Certificale for 2026 - Please Review Altached Document s

@ e

[Somimen | o

Renewal Certificate for 2026 - Please Review
Attached Document

B
W ez o

Fieace i atacoes you Heneas Cerbcate, We
50 documant aratly I s 31 oo

Ty o your conpaesion
S 10 v any cussbons of e e sssitence, e
et o conactuz

AR B o

e smachmar -




Subsequent Renewals

‘Login’ with your
Username and
Password. The access to
your profile page is
restricted to the validity
period for data security
reasons.

mportant Notice

User Registration

Welcome to sdcpuducherry.com. Use this link to
awail the beneits of onfine services.

AboutUs  E-Payment  CDEProgram v Contact LOGIN

Renewal Login | Make Appointment Now
Please log in here if already registerd to access Fill out the form below to book your preferred cate
profile and renew certiicates. and time

>

If Login expired, then
click login extension
option, fill the details
and post message the
reason for extension and
submit.

«— Back 1o Home

Note : The Username and Password given by the Dental Council should be used ta Login.

Login period h

xpired. Please chick log

Login validity date extended

Your Name
Your Email

Message

7~

Login validity date extended

Request for Extension of validity for
RENEWAL




Upon approval you will
receive mail extending
the validity. ‘Login’ with
your Username and
Password.

State Dental Council UT. of Puducherry

\ J

Dear CRRNIOD
| hope this email finds you well

We are pleased to inform you that the registration peniod has been extended
complate your registration within this extended

timeframe

You can now log in

Should you have any questions o require further assistance, please do not
hesitate to contact us

If you have any queries or need clarification, please reach out to us at

Login with your
credentials.
Use ‘View & Edit’ option
to update the profile
page.

[ Engish

i Heme  AboutUs  E-Payment  CDEProgram v _ Contact  Welcom oD
A
tioma >
Change Password
tagoul
1 PERSONAL DETIALS
Date of Birth * Fathers Name *
@
Mother's Kame * Marital Status
Mobile No * mail*
826457275 aunprsBa0R A0 oM ™
il i 5

Home  AboutUs  EPayment  CDEProgram v  Conact  Welcome SN

Wy Profée Payment COE Points

ess deep gratitude for entru:

n Feel free o

o fulfling profo:

Rog Date: =~~~ "~ ~* P

In the ‘Upload’ section,
update the previous
AADHAAR document
with recent AADHAAR
document downloaded
within three months
from the date of
submission of renewal
request.

Home  AboutUs  E-Paymont  COE Program v Contact




Edit Uploads

Recent Passpon S Phesoproph

Choose File  No fie chosen

Do Tplon Conlicans. ADSUESDUDHDORA

Choose File o fle chosen

Choose File o fle chosen

Imornip Compicbon Certtcate

Chooso Ko No Bl chason

Transter Centiicas- BOS/MDSIDMDH

CrooseFile  No e chosen

Proviional S Regisaton Cartfats

Choose File o fle chosen

Vv

Prustor [e—y——
Mo of Dt o Ao

Select ‘Payment’ tab in
the profile page, click
‘Renewal’, upload
payment receipt for the
year of renewal and
submit.

Welcome My Profile

your Gotads and Gocuments ara updatod. parbculary that

payment option for your appication from the &-payment meau

1he paymeni raceint and Upioad f in the form belaw This step

Registration of Addifonal Quafication - ¥ 1000 (FOR EVERY
LAPSED YEAR- LATE FEE  1000)

Good Standing Certficate - ¥ 500
No Objection Certificate - € 200
Duplicate Registiation Cenicate - € 500

‘Sman Board & I Card - ¢ 500

CDE Points
Your maskea Aadnaas card was donoaded and upoaded witin the

& necwssary for your appacatin 1o be valiatad

Uplad paymert Recig - \l/

Choose File  No file chosen

- |
1T




E-Payment Gateway

Select E-Payment
Gateway in the SDC
website

To make a payment, click the 'Make a Payment' button below.

REGISTRATION

RENEWAL

DUPLICATE CERTIFICATE

GOOD STANDING

OTHERS

(1]

Payment Category:

SBI

TRANSACTION HISTORY  FAQ'S  CUSTOMER SUPPORT

Payment Progress
()
© @® _
Sslact Payes Enter Payment Dstails. Verify Payment Details Complets Payment

" STATE DENTAL COUNCIL | MGPGI CAMPUS INDIRA NAGAR GORIMEDU , , PONDICHERRY-605006

Enter Payment Details

--Select any Category--

é_

Print Recsipt

In the State Dental
Council Puducherry
account, select
‘Renewal’ for payment
of fees.
Separate payments
have to be made for
each corresponding
year and payment
receipts have to be
downloaded for each
corresponding year.

Enter Payment Details

Payment Category

Select Payas Enter Payment Details

CERTIFICATES

% STATE DENTAL |,

MDS ENDORSEME
RENEWAL
FRESH REGISTRA]

~-Select any Category--

Verity Payment Datails Complete Payment

NAGAR GORIMEDU , , PONDICHERRY-605006

Print Receipt

I
~Select any Category--

CERTIFICATES

B
) STATE DENTAL e e

MDS ENDORSEMENT
- e

FRESH REGISTRATION

Inent Category's —~Select any Category—




Select ‘Late fee’ for
paying late fees @ Rs.
100 per each lapsed
year and pay the amount
in single payment. Save
all E- payment receipts
for uploading and for
future reference.

Selact Payas Enter Payment Details Verify Payment Getails Complete Payment

. CERTIFICATES
STATE DENTAL ATE NAGAR GORIMEDU , , PONDICHERRY-605006
MDS ENDORSENE!

RENEWAL

Enter Payment Details
FRESH REGISTRATION

Payment Category : ~Select any Category--

Print Receipt




